
Post-16 Applications



Some important dates

• 29th September 18:00-19:30 Post-16 Evening
• 1st October- Applications for Post-16 courses open
• Post-16 choices for applying to Russell Group universities- week of 

16th November after school- Date TBC
• 4th December- Application deadline



Where can I find more information?



• personal details

• work history

• personal statement

• choice of course(s)

• projected qualifications

• reference from the school (includes information 
on attitude, attendance and behaviour)

The CAP application is completed online.

It consists of your:



A step-by-step guide explaining how 
to apply is available on the school 
website.  It will also be emailed to 
you.

Use the site www.mychoice16.co.uk to search and apply for 
courses.

Courses for Sept 2026 will appear from 1st Oct.

Login details will be emailed to students.

http://www.mychoice16.co.uk/


www.mychoice16.co.uk

http://www.mychoice16.co.uk/


Help and 
Guidance

Click here for help 
and guidance.



Click here for help 
and guidance.

Help and 
Guidance



Click here to sign in.

Getting Started



We will email you 
your username and 
password.

Getting Started



Agree to the terms 
to move on to your 
account.

Getting Started



Your Profile

You will need to complete 
the following in the Your 
Profile section:
• personal details
• work experience
• personal statement



Your profile: Personal Details

The profile is the main part 
of any application and will 
be attached to different 
courses for each college 
application.

Your qualifications will be 
uploaded by the school so 
there are 7 areas of your 
profile that you must 
complete before an 
application is sent on.



Your profile: Personal Details

Complete all details 
carefully.

Make sure your contact 
details are up to date and 
that you use an email 
address which you check 
regularly.



Your profile: Personal Details

Complete all details 
carefully.

Track the progress of your 
profile.
• green tick = complete
• red cross = incomplete.
You can go back and 
change any part of your 
profile up until it is sent by 
the school.



Your profile: Personal Details

It is really  important that 
you click yes on the health 
section to identify any 
issues.

Colleges need to know this 
information in advance so 
that they can support you 
once enrolled.

This information will not 
negatively influence your 
application.



Your profile: Work Experience

Write about your work experience 
placement and any other experience of work 
you have had.



Your profile: Personal Statement

Copy the personal statement 
you have been writing in your 
CitCom lessons here.



Intended Destination

Click here to record where 
you intend to go after Year 11.



Intended Destination

Make your choice from the 
drop-down list.



Searching for Courses

Before making an application, 
you have to search for courses.



Click here to start 
searching for courses.

Searching for Courses



Searching for Courses



Searching for Courses

If you know the course 
you want to do, type it in.

If you are not sure, you can filter 
by provider, sector, qualification, 
level, area, or by distance from 
your home.



Click on the courses to find 
out more information.

Searching for Courses



Selecting your Favourites

If you like the course, add it to your 
favourites.  Do this for all the courses you 
are interested in.



To make an 
application, click here.

Making an Application



Making an Application

Your favourited courses and 
colleges will appear on the drop-
down menu.



Making an Application

Add a course from 
your list of favourites.



Making an Application

Once you have added all the courses, 
you need to explain why you have 
chosen these courses.

If you are 
applying for A 
Levels, you will 
need to choose 
at least 3 
courses.
If you are 
undecided 
about the 
courses you 
wish to do, you 
can apply for 
up to 5 A Level 
courses.



Making an Application

You can make more applications 
to different colleges in the same 
way.



Making an Application

Review and check your 
application before sending it.



Making an Application

At the end of the application 
review process, you will be asked 
to preference your course choice 
with 1 being first.

You will also be asked to state 
your application preference.
First choice college, second 
choice and so on.

Make sure your order does not 
prevent you from being invited 
for interview.



Making an Application

You will be asked to give consent 
for 3 aspects of the application.

1. That you agree to sending 
your data to the colleges.

2. That  you agree to your 
school asking the college for 
any information on your 
progress.

3. That you are happy with your 
choices.



Making an Application
This sends your application to a holding bay.  The school will 
send it on once we have added your predicted grades and a 
reference.



Managing your Applications

Your account page shows the status of your applications.  You will 
get an email notification when your application status changes.



Post-16 Applications

Deadline for applications 
is Friday 4th December.

For more help, see Miss 
Rownicka, Mrs Smith or 
Miss Goldman Roberts
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