Post-16 Applications

==




The CAP application is completed online.
It consists of your:

e personal details

* work history

e personal statement

* choice of course(s)
e projected qualifications

* reference from the school (includes information on attitude,
attendance and behaviour)



Use the site www.mychoicel6.co.uk to search and apply for courses.

A step-by-step guide explaining how to apply is
available on the school website. It will also be
emailed to you.

Courses for Sept 2025 will appear from 15t Oct.

Login details will be emailed to students.


http://www.mychoice16.co.uk/

www.mychoicel6.co.uk

~
Get In Touch Your account/l

@MyChoicem

Home  Opportunities  Events Information

About our prospectus

Welcome to
MyChoicel®6, your
Online Careers
Gateway.

MyChoicel6 is an online prospectus and application system for young people
to apply to school sixth forms, colleges and training providers.

Anyone can browse the prospectus to find out more about courses and
opportunities, but to make an application you will need your log in details.



http://www.mychoice16.co.uk/

help and guidance

Get In Touch /Youraccount |

@MyChoice16

Home  Opportunities Events Information

{
/ [Click here for help and guidance.]

Welcome to ' % y 5
,.ﬁ*-n
|

MyChoicel6, your
Online Careers
Gateway.

MyChoicel6 is an online prospectus and application system for young people
to apply to school sixth forms, colleges and training providers.

Anyone can browse the prospectus to find out more about courses and
opportunities, but to make an application you will need your log in details.
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help and guidance

1 g ™
@MYCthCE‘IG Get In Touch IkYnuraccnuntj| @

Home  Opportunities Events  Information

Guides to help you
@M}.{hm:ﬂg . [Ammr'mutxt:l'applr.:nmnsl

How to Create an Application Gow

.-:||::|:- .::"-'-'F.I-. ared =|:~'-:I-l -:-I; L] I:.I:' pr-.:-;-:-n:-d:
Start Guide =

How to create an application Out of Area Guide (pdf)

)
‘\[Click here for help and guidance. J




getting started

~
Get In Touch Your account/l Log in

@MyChoicem

Home  Opportunities  Events Information

Click here to sign in.

About our prospectus

Welcome to
MyChoicel®6, your
Online Careers
Gateway.

MyChoicel6 is an online prospectus and application system for young people
to apply to school sixth forms, colleges and training providers.

Anyone can browse the prospectus to find out more about courses and
opportunities, but to make an application you will need your log in details.

* |




getting started

Username

Login

@MyChoice16

Sign Up

Username

Fassword

Password

Return to homepage

4 p
We will email you your
username and password.

\ y




Home ¥ Favourites Getting started ~ Get in touch
prosmls Courses Apprenticeships Help & Guidance Events My Account ~

Terms and conditions

Before you proceed we want you to know exactly how our prospectus works and why we need your details. Please state that you have read and
agreed to these terms before you continue.

| have read and give my explicit consent for the personal information about me that is saved on this site to be held by Scarfolk Council, and for this information to be
shared with my existing and other educational institutions This includes schools/academies, colleges and training providers to whom | apply, and for the purposes
described in, and processed in accordance with, The General Data Protection Regulation (GDPR) (EU) 2016/679 and the Data Protection Act 2018 [subject to Royal
Assent), and outlined in the site’s Privacy Notice. The information will only be processed for the purposes of training and education and the provision of grants and
benefits.

| have read/agree to the (Terms and Conditions) and Privacy Notice which apply to the use of this site, an

» The on-line Common Application Process (CAP) to make an application to a 16-19 education and trai Agree to t h e te r m S to
* The on-line CV Writer move on to your account.

» The on-line Employability Skills Passport.

Please note that if you do not consent your information will not be saved and/or shared and with respect to any on-ligfapplications, you will have to apply using a

different format. Please contact the provider directly to find out more.

| agree to these terms

| disagree




your profile

Your Account

Get the most out of all the MyChoicel8 servicas you use.

You will need to complete the\
following in the Your Profile
section:

e personal details

 work experience

personal statement }

cation

Welcome back, Janet

What do yo ant Lo do loday?

Apply

J aad Lo lully complata both your profpa ¢ ke an appl

erything you naed 1o kNnow about

Your profile

Update your detalls

>

Intended Destination

Change destination

Your Applications

Create or Review applications >

1

Messages

Your Profile




your profile: personal details

Your profile
Your individual user information that

Is used for creating your applications.

This is all about you, Janet.

Personal Details Address Health Parental Information

Your qualifications Work Experience Your personal Equality and Diversity

Print your profile Add courses to Create an application Message centre

(The profile is the main part of
any application and will be
attached to different courses

 for each college application.

/Your qualifications will be \
uploaded by the school so
there are 7 areas of your
profile that you must
complete before an

Qpplication is sent on. /




your profile: personal details
@MyChoice6 cocnoun (Torraan)

[Complete all details carefully. ]

Personal Details

Forenama(s)

‘ ‘ At a glance...
How much Nowve you Comipd ated?
sSurname -

= eeeeeeeeeeee Make sure your contact
— . E- details are up to date and that
" T you use an email address
. R . wperience °
ST " |— \WhICh you check regularly.
. Equality and Diversity

aaaaaaaaaaaaaaaaa

J




your profile: personal details
@Mycmicms setintouen (o sccont )

T [Complete all details carefully. ]

Personal Details

— B /Track the progress of your )
. profile.
—— .  green tick = complete

— B * red cross = incomplete.
SR e You can go back and change

m—— ‘ any part of your profile up
o | Qntil it is sent by the school./




your profile: personal details

@MYChGICE1E Gat In Touc! [:Yourac.:oum;. : :
P ——— It is really important that you

R click yes on the health section
rleatth to identify any issues.

Information atsout your haalth.

Learning difficulty, disability or health problem *

J
,,nw:, sidar yourself to have any madical disability, lsarning difficulty or ather health At a glance... ( \
o S—— Colleges need to know this
o information in advance so that

they can support you once
M ulh-_c-_ I.d _1|||TI_I_ Ity Wark Experience e n ro I I e d (]
dharate laarning difficulty - . k j

i..J
o e R =
& = = F 0
c B B 2 = =

o

r
=1
ar medical condition (for exampla epilepsy, asthma, diabetes) ’
e (] [ e
o Th formation Il not
var spedcific learming difficulty {e;.g. Dyspraxia) IS I n O a Io WI O
F ot to

influence your application in

Speach, Languadge and Communication Neads
Temporary disability after ilness (for axampla post-vinal) or occidant ka I ' u u a °
Wision impairmant

L e T O T 0
D 5 555 5=

B

E:.

=3

=1
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your profile: work experience

ros Home vy Favourites Getting started ~ Get in touch
p mls Courses Apprenticeships Help & Guidance Events My Account ~

Back to My Account o Please note: You are editing your Profile Template

Updating your — =— Template - Work Experience

template r Please write about any work experience you have done, any part-time jobs you have or have had and any
We would like to see full volunteering you have undertaken.

sentences and you should think

about where you went, what

you did, did you enjoy it, did you | have not had the opportunity to undertake any form of work experience.
want this placement, but now

you don't want it as a career.

p
Write about your work experience placement

Profile Template  and any other experience of work you have had.

v Personal Details

v Parental Information
v Qualifications

X Work Experience




your profile: personal statement

ros Home Yy Favourites Getting started  Get in touch
p m Courses Apprenticeships Help & Guidance Events My Account ~
Back to My Account @ Plcase note: You are editing your Profile Template

Template - Your Personal Statement

Include interests and hobbies. You could also talk about your favourite subject and careers aspirations. This
Remember use a word should make you sound as good as you can be, so don't put anything negative - but be honest at the same

processor or similar, using the time!
spell-check facility, and copy

Updating your
template

i

and paste over when you're

. o You can only write a maximum of 4000 characters in this section.
ready. And more is better, so try

and fill in at least 240
characters.

fCopy the personal statement you A

+ Personal Detalls have been writing in your CitCom
v’ Parental Information
t t klessons here. y

v Qualifications

Profile Template




intended destination

Your Account

Get the most out of all the MyChoicel8 servicas you use.

Click here to record where you intend
to go after Year 11.

Welcome back, Janet

Nhat do yo ant 1O do 1oday?
Apply At a glance...
You naed Lo lully compilatla both yvour profia and nax! staps before U CC 100 ]
Lverything you naed 1o KNnow about

Your profile Intended Destination Your Applications -
¢ $ . 3 . 4 2 ‘ essages

i Your Profile
Update your details > Change destination > Create or Review applications 2




intended destination

m Home Yy Favourites Getting started  Get in touch
p mls Courses Apprenticeships Help & Guidance Events My Account ~

Filling in your —
details =

= Choose where you want to end
up from the drop down list. This
is important and is required for
your application.

Intended Destination

Let us know what your plans are after year 11.

What is your intended destination? *

Select one

Save and Continue Cancel

V4

p
Make your choice from the

Kdrop-down list.

~\




searching for courses

Your Account

Get the most out of all the MyChoicel8 servicas you use. ’

Before making an application, you
have to search for courses.

Welcome back, Janet

Nhat do yo ant 1O do 1oday?
Apply At a glance...
You need Lo lully compilata both your profia and nexl slaps baeldrs you can make an appheation

Your profile Intended Destination Your Applications -
4 $ N 3 . 4 2 l essages

] Your Profile
Update your detalls > Change destination > Create or Review applications >




searching for courses

@MyChoice16

Home  Opportunities Events Information

About our prospectus

Welcome to
MyChoicel6, your
Online Careers
Gateway.

MyChoicelb is an online prospectug
to apply to school sixth forms, colle

Click here to start
searching for courses.

Anyone can browse the prospectus

~
Get In Touch /Your account )
S v




searching for courses

@MyChOice16 Get In Touch l(Your account)l @

Home  Opportunities Events  Information

Opportunities

Helping you to make the right choice.

Search for opportunities

What do you want to study? Full time courses

Full time courses Employer courses Provider
ar r range Browse our range ri apprenticeships




searching for courses

@MyChoice16

Home  Opportunities Events  Information
vYJl

Full time courses

Course Finder
If you know the course you
want to do, type it in.

!seorch for courses Postcode (optional) Distance (optional)

what do you want to study? Please Select... v
Enter either the postcode where DU Hve Of hara you would litke to travel fron \

(If you are not sure, you can filter by
provider, sector, qualification, level,
area, or by distance from your

\ home. Y

~

Not quite sure what youre looking for or where to start? Try searching...

By Provider By Sector By Qualification By Level By Area 4—




searching for courses
@MyChoicem etintouen ((Your account ) @

Home  Opportunities Events  Information

T

Full time courses

Course listing

Showing 4 out of 4 available courses.

Filters
Skt b FpD of Cousa yora « = A lLevel French
r‘”,_g m ~ f—|w~»~~ "A:»:u‘_n; m He Rooa SRt Porm:(oRegs o .
= wweoe | Click on the courses to find out

Search by keyword

more information.

CB1 8NN French A Level

Long Road Sixth Form College

nter either the postcode where you 4

e N\ : Distance: |4 milss

live or where yvou would like to travel a —
FELOS VIR B C T : § CGCEA/AS Level orEquivalent = L
- Any Distance - v

IB French Higher Level
2023-2024 v Parkside International Sixth

Distance: 2 2 mile:




selecting your favourites

@MyChoice16

Events Information

Home  Opportunities

French A Level

Long Road Sixth Form College

Long Road, Cambndge, Combridgeshirs, CB2 8PX

5! GCE A/AS Level or Equivaient [= Level 3

TR — g

If you like the course, add it to your favourites.
Do this for all the courses you are interested in.

—_— . ] L
. s ) | S N

Available start dates

Friday, 08 September 2023
B Long Rood Sixth Form Coliege (® 2 Ve

8 Daytime/working hours

(s) (I Part of a full time progromme

-

o —

Get In Touch Your account/l @

Similar Courses

Applied Science Level 3 Diploma
(equivalent to 2 A Leveals)

Applied Science Level 3 Extended
Certificate (equivalentto 1A
Level)

Art and Design Level 3 Extended
Diploma (equivalentto 3 A
Levels)

Art, Craft and Cesign (Fashion
with Textiles) A Level

Art, Craft and Design (Fine Art) A
Level

Art, Craft and Design (Graphic
ilustration) A Level

Biology A Level

Business Level 3 Extended
Certificate (equivalent to 1A
Level)

Business Studies A Leval
Chemistry A Level

View all similar courses




making an application

Your Account

Get the most out of all the MyChoicel8 servicas you use.

To make an application,
click here.

Welcome back, Janet

Nhat do yo ant 1O do 1oday?
Apply At a glance...
You naed Lo lully complata both yvour profie and nex! staeps befaras you ca NAaKs an appheation
Evenything you naed to know abatt

Your profile Intended Destination Your Applications
; p . . " ; : ‘ Messages

i Your Profile
Update your details > Change destination > Create or Review applications 2




making an application

Choose a provider

Select the provider for this application.

Janet, let's pick the provider you're applying to.

Choose from the list below.

Please select...

e (

LYour favourited courses and colleges

will appear on the drop-down menu.




making an application

Course choices

For Bishop Laney Sixth Form (658907)

Add a course from your
list of favourites.

It is time to choose...

Select each course you would like to include in your application

1. Add a course from your favourites list.

Bishop Laney Sixth Form B

¥

A Level Art & Design (Fine Art) (01/09/20 Add course

A Level Chemistry (01/09/2023) Add course

A Level Geography (01/02/2023) Add course

:
000t

2. Double-check your choice and order by preference.

Please note - any courses with a red background are no longer available and need to be removed from your application

Until you add at least one course, you cannot progress with your application.




making an application

applying for A
Levels, you will
need to choose
at least 3
courses.

If you are
undecided about
the courses you
wish to do, you
can apply for up
to 5 A Level

ﬁfyou are \

Qourses. /

v Oualifications

My Choices

Use the up and down arrows to order your choices by preference.

EEE
B0
B0

1 A Level Ancient History (Level 3)

2 Alevel English Literature (Level 3)

3 AlLevel Computer Science (Level 3)

Why have you chosen the course(s)? *

For example, they will lead to a type of career, it's an area that you are interested in etc. If you have
chosen different types of courses, you should also explain why. Don't feel you have to write too much
here.

Once you have added all the courses, you
need to explain why you have chosen
these courses. y




making an application

Are you ready, Janet?

Your Application ID is 658807, If you have any problems, please refer to this number.

A This application has not been sent yet.

Personal Details

Update details >

Your qualifications

servs QD

Update details b

Address

Update details »

Work Experience

storvs QD

Update details b

Course Choices

Mo course chosen.

Add/remove courses >

Review & Send Your
Application

stows QD

Review and send >

Health Parental Information
L.Ipdcte details 2 Updﬂte details »

Your personal
statement

Equality and Diversity

status (D
status (D

Update details b
Update details >

You can make more applications to
different colleges in the same way.

\




making an application

Send application

Bishop Laney Sixth Form (658907)

Review your details

Take your time to check all the information is correct

Personal Details

Forename(s)
Test

surname (family name)
Student 2

Preferred First Name
Janet

Preferred Last Name
Harris

Date Of Birth
19/07/2016

Home Phone No. (
+447858252542

Review and check your application

101010101010

\before sending it.

harris _janet@outlook.com

~\

School Email Address
harris _janet@outlock.com

Sex
Male

Frmen ol Uolonen 8l




making an application

Course Choices (in preference order)

f

A Level Art & Design (Fine Art) (Level 3)

A Level Chemistry (Level 3)

A Level Geography (Level 3)
Why have you chosen the course(s)?
i i 10

Edit Course Choices

Preference

" At the end of the application review
process, you will be asked to
preference your course choice with

G being first.

J

"You will also be asked to state your
application preference.

Application Preference *

Fleose select if this provider is your first/second ete. choice

as a place to study the cou

First choice college, second choice

rses on this applica

Please Select...

. and so on.
N

~N

J

Additional support

-
Make sure your order does not

Will you need support at your College interview? *

f you answ

ver yes to this guestion, the college may contact you for further inforr

ation

prevent you from being invited for

Mo

\mte rYIEW.




making an application

Consent

Flease note that if you do not consent your on-line application will not be shared and you

different format Please contact the provider directly to find out more.

this site to be held by Cambridge County Council, and for this information T

~\

You will be asked to give consent for
| have read and give my explicit consent for the personal information ab 3 aSPECtS Of the application-

J

providers to whom | apply. This data will be shared for the purposas descy

existing and other educational institutions. This includes schools/acadernies, g b
71. Th di )
accordance with, The General Data Protection Regulation (GDPR) (EU) 2 o at you agree to sen Ing you r

Protection Act 2018 [subject to Royal Assent|, and outlined in the site's Pri
information will only be processed for the purposes of training and educ

grants and benefits.

l'o fully support your progress, do you also give consent for your post-16
current school with information about you such as your enrolment with t
qualifications achieved and your destination when you leave them?

| have reviewed the application, I'm satisfied with the contents and wish

data to the colleges.

2. That you agree to your school
asking the college for any
information on your progress.

3. That you are happy with your

Send your application JEssT==1]

\ choices.

/




making an application

(

.

This sends your application to a holding bay. The school will send

it on once we have added your predicted grades and a reference.

Your application has been sent!

Please take a moment to rate your experience.

If you have any questions, please don't hesitate to contact us.

Get in touch

y Account ~




managing your applications
@MyChoicew cetintoueh ((Yoursecount ) @

Home  Opportunities  Events  Information

Message centre

The message centre lets you manage your messages all in one place.

)a L] ‘ i l
+ New message a
& Refresh @ =

& Inbox (1]

O # From Subject Date
= Sent Mai
k Drafts (0} (I ] Cambridge Maths School Application Status Change

W Archived

O = Cambridge Maths School Application Status Change

Your account page shows the status of your applications. You will get an
email notification when your application status changes.




Post-16 Applications

--------------------------------------------------------------------------------------------------
*

Deadlme for applications is
Friday 6t December.

.
--------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------
* *

. For more help, see Miss

. Rownicka, Mrs Smith or Mr
. Carlson.

* *
-----------------------------------------------------------------------------------------------
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